san diego county office of

EDUCATION
ya

FUTURE WITHOUT BOUNDARIES

Sample PeopleSoft Paycheck

This is a sample PeopleSoft paycheck. See p.2 for details about how to read the paycheck. Refer to p.7 for
information about the color coding (for district office staff who handle data entry).

'Human Resources Payroll
Benefits

Public School District PayGroupt  20M-LaMesa-Sprng Pay Groupy Busness Uit 02000
£88 Main St Pay Begin Date 0501/2018 Advice 7 00000000002 361 1
Sun Dicgo, CA 92101 1 A Pay End Date: 05/31/2015 1 B Advice Dale: 05/29/2015 1 c

TAX DATA: Federal CA Ste
Pat Mue Nenatse Employee ID! 1231156 Marstal Stalug Mamied Married
1234 LoveIs A Battlefleld Ln Deparfment:  523-Exiended School Services Allowances q 4
[5na !’.‘55“.-;‘2&2?!&.,.#2 A Lot e Tades Spring Valleyisnie | 2 Adl Pereent:

; : = B Addl. Amount: 3
HOURS AND EARNINGS TAXES
e Curremt - . . YTD

Regnlar MCOP does not display ‘ 1294125 63,945.00 | Fed Withholdng 1,705.00 §350.19
Ao Allowance 400,00 2000, | Fed MED/EE 184.56 911.80
Expense Allowance These are "Additional Pays” 400,00 2.000,00 | CA Withliol dng 62990 3.077.98

V| 5

TOTAL: 000 1374125 0.00 6794500 | TOTAL: 2.519.46 12.339.97
BEFORE TAX DEDUCTIONS AFTER-TAX DEDUCTIONS EMPLOYER PAID BENEFITS
Medical Deduclicns Pre-Tax D20.68 4,603.40 | EMSV - Cell Phone 10,00 50.00 | Medical Deductions Pre-Tax 109859 549295
Dental Deductions Pre Tax 103,88 - 519.40/ ASSN OF CA SCHOOL 13350 66200 | Dental Deductions Pre Tax 5936 296,60
VisonPlanDeduclionPreTax 3083 154.15] ADMINISTRTOR Life Insurnnce Dexduclion 1941 97,05
STRS Deduction No data entry 1.054.71 5211.51 | United Way of San Dicgo 6,00 0,00 | Life Insurance Deduction® 43.00 21500
STRS Deduction No data entry 1,149.18 567831
6 A 6 B LMSV Warkers Camp RUT(R 148800
After-lax deductions can i
also be voluntary benefits
TOTAL: 2,110.10 10.438.46 | TOTAL: 149.80 749.00 | *TAXABLE

TOTAL GROSS FED TAXABLE GROSS TOTAL TAXES TOTAL DEDUCTIONS NET PAY
Current BOX 4 13,741 .28 11.674.15 BOX 5 2.519.46 BOXES 6A + 68 2,259.590 $,961.89
YTD 67.945.00 $7.671.54 1231097 11,237.46 44367.87

Absencr Badances NET PAY DISTRIBUTION
: Account Type Deposit Amount
d ' Advice |000000000023611 Checking S00.00
3 : Checking §.461.59

L " i % ({0
9 . Employes must be led in 10

“ AM using Job Data screen (HR) TOTAL: 596189

MESSAGE:
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How to Read the Paycheck

Box | Description

i | = Employer name and business address
i | _
5 [ = Pay Group: M (Salaried Employee), P (Hourly Employee), R (Retired
Employee), E (Exception Hourly)

1 Payroll Information |

, ; ' = Pay Begin Date and Pay End Date: The current monthly payroll cycle
Consists of payroll information. T -

| = Business Unit: The school district’s identifier within San Diego County !

i ‘ = Advice Number: The number assigned to the employee’s pay advice, similar ;
to a check number !
\

r Advice Date: The payroll issue date

=  Employee Name: The name of the employee

Ny | = Employee Address: The address of the employee
Employee Information

2 Displays employee = Employee ID: The employee's issued employee identification number

‘ inft jon.
n information | = Department: The employee's primary department

‘ = Location: The employee’s primary location

f | Tax Data ‘
|

[ | Shows what the employee has ‘ .
| designated for federal and ‘
3 | state taxes, which determines | * Allowances: Withholding allowances selected for Federal and State

- how much Federal and | = Addl Percent and Addl Amount: Additional withholdings
| California state taxes are |
| withheld from a paycheck.

Marital Status: Marital status of the employee for tax withholding purposes

Hours and Earnings ' = Regular monthly base salary: Includes base pay and any extra pay
Reports the employee’s (Multiple Components of Pay) for bilingual stipends, master and doctoral
| regular monthly salary and/or stipends, longevity, credential stipends, etc.

| how many h di oo i
4 ‘ Winany feursiwarkeq iithe ‘ = Additional Pays: Allowances such as auto allowance, insurance buy-out,

a riod, in i i : : o : :
g oﬂo{)ai‘ggb;scfno;n\?ag;ﬁg:rme, equipment allowance or uniform allowance, etc., are individually identified
| ' and listed separately

hours.

‘ = Fed Withholding: Federal income tax withheld

5 i -Sr:xesh b | = Fed MED/EE: Employee portion of Medicare
| Shows how much is bein ; ; ; :
| withheld for taxes. g | = Fed OASDI/EE: Employee's portion of Social Security
; | State Withholding: State income tax withheld

| = Before-Tax Deductions: Items listed in this box are taken from the
| Before and After Tax employee’s gross wages before taxes, these deductions reduce the Federal

i 6 | Deductions ! taxable wages and therefore the employee's tax withholding
l Shows the before and after tax | 5 5 =5 T
deductions. = After-Tax Deductions: ltems listed in this box are deducted from the
! employee’s gross wages and have no effect on the taxable wages _]
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Box

j Description

Fields

7

Employer Paid Benefits
Shows employer paid

' deductions.

Employer Paid Deductions: |tems listed in this box are District paid
deductions. PeopleSoft refers to these deductions as Nontaxable
Deductions.

If any amounts are included as taxable income they will be indicated with an
asterisk.

e

| Paycheck Summary

| Displays a breakdown of
current and year-to-date
earnings, taxes, deductions,
| and net pay.

See Calculating the Pay on p.4 for sample calculations.

The Current row refers to gross pay less current deductions. The YTD row
refers to the total gross received for the calendar year and includes the
current amount.

Total Gross: The gross pay received

Fed Taxable Gross: Gross pay minus any pre-tax deductions plus any
employer paid taxable benefits

Total Taxes: The total of Federal and State withholdings
Total Deductions: The total of the before tax and after tax deductions

Net Pay: The gross pay less deductions and tax withholdings paid to the
employee

‘ Absences Balances

| Shows your absence balances |

| for vacation, sick, personal
| necessity, and personal
| business.

Balances are displayed in hours.

10

| Net Pay Distribution
| Shows net earnings for the
| pay period.

If you have more than one account set up for direct deposit, each account
and the amount of deposit will be shown
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